University of Wisconsin-Whitewater

Curriculum Proposal Form #3

New Course

Effective Term:
 FORMDROPDOWN 



Subject Area - Course Number:
English 436 
Cross-listing:
     
(See Note #1 below)

Course Title: (Limited to 65 characters)
Topics in Technical Writing
25-Character Abbreviation:  
Topics in Tech Writing


Sponsor(s):  
Joseph Hogan and John Carlberg
Department(s):
Languages and Literatures
College(s):
 FORMDROPDOWN 



Consultation took place:
 FORMCHECKBOX 

NA 
 FORMCHECKBOX 

Yes  (list departments and attach consultation sheet)

Departments:       


Programs Affected:
     
Is paperwork complete for those programs? (Use "Form 2" for Catalog & Academic Report updates)

 FORMCHECKBOX 

NA 
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

will be at future meeting

Prerequisites:
ENGLISH 230 and ENGLISH 372 or consent of the Instructor
Grade Basis:
 FORMCHECKBOX 

Conventional Letter
 FORMCHECKBOX 

S/NC or Pass/Fail
 

Course will be offered:
 FORMCHECKBOX 

Part of Load
 FORMCHECKBOX 

 Above Load 


 FORMCHECKBOX 

On Campus
 FORMCHECKBOX 

Off Campus - Location       

College:
 FORMDROPDOWN 

Dept/Area(s):
Languages & Literatures/English
Instructor:
John Carlberg

Note: If the course is dual-listed, instructor must be a member of Grad Faculty.
Check if the Course is to Meet Any of the Following:

 FORMCHECKBOX 
  Computer Requirement
 FORMCHECKBOX 
  Writing Requirement


 FORMCHECKBOX 
  Diversity 
 FORMCHECKBOX 
  General Education Option:   FORMDROPDOWN 
   

Credit/Contact Hours: (per semester)

Total lab hours:
     
Total lecture hours: 
     
 

Number of credits:
1-3
Total contact hours:
16-48 

Can course be taken more than once for credit?  (Repeatability)  

 FORMCHECKBOX 
 No    FORMCHECKBOX 
 Yes          If "Yes", answer the following questions:

No of times in major:
3
No of credits in major: 
9
 

No of times in degree:
3
No of credits in degree:
9 

Proposal Information: (Procedures can be found at http://acadaff.uww.edu/Handbook/Procedures-Form3.htm)

Course justification:


Topics in Technical Writing will be part of the new English emphasis and will be a rotating topics course allowing for  specialized study in writing for such fields as medicine, biology, chemistry, geology/geography, engineering, law, academia, information technology, environmental studies.  The course will draw on both current instructors and expertise from local guest lecturers.
Relationship to program assessment objectives:


Course will prepare students for writing careers, supplementing current program writing courses by focusing on professional non-fiction writing and deepening their knowledge of the technical aspects of and demands in those professions.
Budgetary impact:

One new tenure-track position (supported for the new submajor by the Dean).
Course description:


Variable topics course that will comprise such topics as technical writing theory, graphics use and design, research, and writing and editing for specific fields such as medicine, biology, chemistry, geology/geography, engineering, law, academia, information technology, environmental studies, instruction/help manuals, and training manuals.
Course requisites: ENGLISH 230 and ENGLISH 372 or consent of the Instructor


If dual listed, list graduate level requirements for the following:

1. Content (e.g., what are additional presentation/project requirements?) 


2. Intensity (e.g., How are the processes and standards of evaluation different for graduates and undergraduates?) 


3. Self-Directed (e.g., How are research expectations differ for graduates and undergraduates?) 


Course objectives and tentative course syllabus:



Topics in Technical Writing will offer students an array of classes and workshops devoted to specialized forms of professional writing, providing them with relevant theory and training in a variety of fields (see Course description above) in order to prepare them for the demands and standards of diverse writing and publishing fields. Each different topic will focus on a subset of the following skills so that students will be able to:

Take a writing project from conception or assignment to polished text. To this end, students will be able to:

· generate ideas

· research the topic

· organize material and determine a focus and purpose for the writing

· determine and analyze the audience and write to that audience, choosing suitable rhetorical strategies

· use various formats and forms of writing

· choose the appropriate strategies for organizing and expressing ideas in a variety of contexts

· revise for effectiveness, conciseness, and correctness

· adequately document sources of ideas and information

Apply the basic skills needed to edit a book from acquisition to publication and distribution. To this end, students will be able to:

· understand various editorial duties and skillfully carry out those duties

· understand the editor/author relationship

· develop and nurture a book project

· understand the basic procedures involved in producing a book: design, scheduling, estimates, printing, binding, specifications, and marketing

· understand the issues of copyright and permission involved in acquiring and publishing a book 

· edit for clarity and conciseness, often involving restructuring a text 

· edit for style and consistency

· perform fact checking and apply the attendant research skills

· apply various documentation styles and understand the criteria for choosing an appropriate one.

________________________________________________________________

SAMPLE SYLLABUS

Topics in Technical Writing: Medical and Legal Writing and Editing

English 436







John Carlberg

Fall 2006







HE 429 X5053

Heide XXX 
TR 8:00-9:15





H) 920/568-1633

Office Hours:
TR 11-12; W 5-6




carlberj@uww.edu

__________________________________________________

Course Description

Students will be introduced to the principles of writing and editing in the medical and legal fields, becoming familiar with the styles and conventions of each discipline.  

Texts

Bouchoux, Deborah H.  Aspen Handbook for Legal Writers: A Practical Reference.  New York: Aspen, 2004.
Heifferon, Barbara A.  Writing in the Health Professions.  New York: Longman, 2005.

Projects

Numerous writing and editing assignments, generated by both student self direction and as a result of editorial practices on extant documents.  See Class Schedule below for a complete list of writing and editing assignments.  Students will submit a final portfolio of 6 selected individual works.

Grades







Each assignment will be graded as submitted and all grading will be on a 10% scale:

A – 90%

B – 80%

C – 70%

D – 60%

Individual assignments will account for 50% of final grade; portfolio will comprise final 50%.

Participation

A vital component, since we will spend considerable time in group composition, design, and revision work.

Attendance

While I expect you every day, perfect attendance is often impossible (though rewarded here).  Thus, everyone gets two free absences.  On your third and fifth absence, you lose a full letter grade (for the course) each time.  Six absences and you fail.  No excuses. 

Plagiarism

I don't expect it, but sometimes it happens.  Read the Plagiarism Statement in your Handbook and see me if you have any questions.  Any student caught plagiarizing will instantly fail this course; further, I will personally lobby to have the severest sanctions allowable levied.  Do not do it.

Diversity

The University of Wisconsin-Whitewater is dedicated to a safe, supportive, and non-discriminatory learning environment.  It is the responsibility of all undergraduate and graduate students to familiarize themselves with University policies regarding Special Accommodations, Misconduct, Religious Beliefs Accommodations, Discrimination, and Absence for University Sponsored Events.  (For details please refer to the Undergraduate and Graduate Timetables; the “Rights and Responsibilities” section of the Undergraduate Bulletin; the Academic Requirements and Policies and the Facilities and Services sections of the Graduate Bulletin; the “Student Academic Disciplinary Procedures” [UWS Chapter 14]; and the Student Nonacademic Disciplinary Procedures” [UWS Chapter 17].)

CLASS SCHEDULE

Week 1

Syllabus

Introduction to Medical Writing; Heifferon, Ch. 1

Week 2

Genres and Specialties

Terminology and Audience; Heifferon, Appendix B

References and Resources

Week 3

Ethical Issues; Heifferon, Ch. 2

Educational Materials; Heifferon, Ch. 6

Informational Brochures and Flyers

Week 4

Public Health Campaigns; Heifferon, Ch. 7

Brochures, Flyers, and Pamphlets

Week 5

Medical Forms and Reports; Heifferon, Ch. 5

Week 6

Document Design; Heifferon, Chs. 3 & 10

Week 7

Document Revision

Self Editing

Week 8

Editing for Publiction

Online Publishing

Week 9

Portfolio Preparation

Week 10

Introduction to Legal Writing; Bouchoux, Ch. 5 Section 3

Examining Samples of Legal Writing

Week 11

Genres and Specialties

Terminology and Audience; Bouchoux, Appendix E

References and Resources

Week 12

Memoranda, Briefs, and Pleadings; Bouchoux, Chs. 8, 9, & 10

Week 13

Writing and Editing for Publication

Week 14

Document Design and Revision; Bouchoux, Chs. 12 & 13

Week 15

Portfolio Preparation

Finals

Submit Completed Portfolio

________________________________________________________________
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